[Your Name]
[City, State]  ·  [(555) 555-5555]  ·  [firstname.lastname@email.com]
[Month Day, Year]
[Hiring Manager's name if you can find it — “Hiring Manager” is fine if not]
[Company Name]

Dear [Name or “Hiring Manager”],
[Paragraph 1 — two sentences. Name the exact role and where you saw it, then one line on why this company: “I'm applying for the weekend team member role posted on your site. I shop at this store with my family, and it's the first place I thought of when I started looking for work.”]
[Paragraph 2 — your proof. Pick the one or two strongest things from your resume and connect them to the job's own words: “The posting asks for reliability under pressure. I've kept a 3.6 GPA while covering three tutoring sessions a week, and I ran ticket sales for a 300-person event without losing a dollar.”]
[Paragraph 3 — two sentences to close. Your availability, and a plain ask: “I'm available weekday evenings and all weekend, and I can start immediately. I'd welcome the chance to interview.”]
Sincerely,
[Your Name]
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