[Your Name]
[City, State]  ·  [(555) 555-5555]  ·  [firstname.lastname@email.com]
SUMMARY
[One line: who you are + your strongest proof + what you're after. “Community college student with 18 months of customer-service experience and a 3.6 GPA, seeking a campus IT support role.”]
EXPERIENCE
[Job Title]   —   [Employer] · [City] · [Month Year – Present]
1. [Action verb + what you did + a number: “Handled 60+ customer transactions per shift with a balanced drawer”]
1. [What you improved or were trusted with: “Trained two new hires”]
[Job Title]   —   [Employer] · [City] · [Dates]
1. [Action verb + what + result]
1. [One more — cut anything that repeats the line above]
EDUCATION
[School Name]   —   [Expected graduation Month Year]
1. [Program or major; GPA if about 3.5+; honors or dean's list]
ACTIVITIES & VOLUNTEERING
[Club, team, or volunteer role]   —   [Organization] · [Dates]
1. [The responsibility that best matches this job posting]
SKILLS
1. [Languages · software · certifications, comma-separated is fine]
Free template from the Economic Mobility Project · economicmobilityproject.org/students/careers · delete this line before sending
